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WHAT’S NEW THIS YEAR?




Please take a few moments to read over the following changes.

ELECTRONIC REPORT FORMAT:
We have discontinued distribution of the physical Parish Annual Report forms. All the files are available on the Archives of the Archdiocese of Seattle website (http://www.seattlearchdiocese.org/Archives/PAR.aspx)
Please ensure that you download the correct version of the blank report – you will need the files marked “paper” if you will be completing the report by hand, while you will need the files marked “electronic” if you will be completing the report on the computer.
After completing and printing your report, please send the electronic documents in one of three ways:

1. Save the document files onto a floppy disk of your own and mail this with your printed report.

2. Record (“burn”) the documents onto a CD of your own if you have this capability and mail this CD with your printed report.

3. E-mail the documents to Manny Keller-Scholz (manny.keller-scholz@seattlearch.org). You must still mail the printed report with your pastor’s signature. Remember that even if you submit the financial sections separately with the supplemental certification (III-D) you must also submit Section VIII: Certification!
If you have any questions, please contact Manny Keller-Scholz at (206) 382-4873 or e-mail manny.keller-scholz@seattlearch.org.
DRAFT COPY OF THE REPORT:
We do not provide an extra copy of the Parish Annual Report for use as a draft. We understand that some parishes find it very helpful to work on a “rough draft” before completing the official form. If you need this practice copy, please print an extra copy of the paper version and use this as a draft. 

SECTION CHANGES
Section I: Demographics

In general, although a few questions have been clarified, restructured, or deleted, the Demographics section asks for much of the same information as in past years. Please see below for specific changes.  For assistance contact Mary Beth Celio, Director of Research, at (206) 382-4272 or (800) 327-5295 or e-mail MaryBethC@seattlearch.org.
A.7. Funerals: Added "unknown" option for type of remains present at funeral.
A.8. Clarified question on anointings.
B.1. Clarified question on registered household.
Added new question: D - Capacity of Parish Worship Spaces.
E. Revised Religious Education questions.
G.1. Parish Councils: Now asking for the council's parish contact person rather than chairperson.
G.2. Revised and clarified question on parish programs.
Section II: Historical

A-F. Condensed questions on “Events” and “Programs” to six major areas of interest.
Section III-A: Financial

The significant change this year is that we eliminated the separate “Program Tabs” regarding income/expenses from the Section. We have replaced the “Program 10, 70 & 80, and 95 Tabs” with a single sheet titled “Summary of Operations.” Please combine your income/expenses into the general categories provided for each program and report on this sheet. We also renamed the “Program 10 Tab” to read “Balance Sheet;” the actual form itself did not change.

Another significant change this year is that the Section C – Assessment Information no longer automatically pulls the information from other sheets. The amount fields must be completed manually. The totals will still automatically calculate.
As we have in prior years, we are again offering the option to submit the Financial sections separate from the rest of the PAR. If you elect to use this option, you must submit Section III-D: Supplemental Financial Certification with the financial sections, You must still complete and include Section VIII: Certification with the remainder of the report.

Please submit a copy of your Financial Statements, including the Balance Sheet and Income Statements for all programs, with this report.

For assistance regarding the Excel spreadsheet, please contact Nicole Wright, Parish Finance Manager, at (206) 382-4573 or (800) 422-5417 or e-mail nicole.wright@seattlearch.org. 

Section III-B: Financial & Banking Information

No changes.

Section III-C: Building Project Forecast

Eliminated detailed questions regarding estimated plans for next three years, summarized now in one question asking for broad description of planned projects costing more than $25,000.

Section III-D: Supplemental financial certification
No changes. If you complete the Financial Section prior to completing the balance of the report, you are encouraged to submit it separately.  Section III-D is an additional Certification Page that is required if you send the Financial Section separately. Note that Section VIII: Certification is still required for all reports.
(NEW) Section IV: Planned giving
Section V: Lease Request

No changes.
Section VI: Cemeteries
Updated email contact information for Rich Peterson (RichP@mycatholiccemetery.org)
Section VII: Information TEchnology

No changes.

Section VIII: Certification

No changes. Remember, Section VIII must always be signed and submitted even if Section III-D: Supplemental Financial Certification is sent in separately with the Financial sections.

Section IX: Evaluation

No changes.
Section III: Financial Instructions
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