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Archdiocese of Seattle

Employee Application for Family Medical Leave    

Employee’s Name __________________________________________________

Social Security # __________________________
Date of Hire ​​​​​______________________

1. Reason for Leave (check appropriate box):

· Birth of a child or placement of a child for adoption or foster care.

· Care for a family member (child, spouse, or parent) with a serious health condition.

· Your own serious health condition.

2. Answer the following if the leave is for your own serious health condition:


What is the nature of your illness? ________________________________________________


FML is to begin ________________  Anticipated return to work ________________

If FML is to be taken intermittently or on a reduced leave schedule, indicate the schedule you will require: ________________________________________________________________

3. Answer the following if leave is needed to care for a seriously ill family member or a newborn or adopted/foster child:


How is this person related to you? _________________________________________________


What care will you be providing? __________________________________________________


FML is to begin ________________  Anticipated return to work ________________

If FML is to be taken intermittently or on a reduced leave schedule, indicate the schedule you will require: ___________________________________________________________________

NOTE:  The parish will attempt to accommodate an employee’s intermittent or reduced leave schedule.  In some cases, this may require a transfer to another position during the period of the leave.

Employee Signature ___________________________________
Date_______________________







[image: image1.png]
ARCHDIOCESE OF SEATTLE
Office of Human Resources

710 9th Avenue  (  Seattle, Washington  98104-2017

Tel. 206-382-4570  (  Toll free 800-261-4749  (  Fax 206-382-4267

HR@seattlearch.org

