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Manager’s Toolkit
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(Indicate Name of Parish)
 Salary Change Memo
For (indicate fiscal year)
NAME:




 





POSITION/ TITLE:



 
CURRENT SALARY GRADE: 
NEW SALARY GRADE (if appropriate):




HOURS PER WEEK:

MONTHS PER YEAR:

MIDPOINT FOR YOUR GRADE:


CURRENT SALARY:   




PERCENT CHANGE:




NEW SALARY:   





EFFECTIVE DATE:   



REASON:
__________________________________________          ________________

Signature of Pastor, Priest Administrator or Pastoral Coordinator 


Date               
[image: image2.wmf]
ARCHDIOCESE OF SEATTLE
Office of Human Resources

710 9th Avenue  (  Seattle, Washington  98104-2017

Tel. 206-382-4570  (  Toll free 800-261-4749  (  Fax 206-382-4267

HR@seattlearch.org
Revised 10/19/09

