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Possible Transition Benefits

(This list is not required or exhaustive.  It simply gives some options and ways to view the benefits that are in place for parish employees.)

20 Working Days Notice

Per our policy, we are giving you with 20 working days notice with pay.  You and I will have to work and come to an agreement when your last day will be.  
Severance Pay

You will receive additional pay equivalent to _____ month’s salary.  

Vacation Leave
All vacation leave earned but not taken before your last day of employment will be paid to you upon termination.

Sick Leave

Per our policy your sick leave earned but not taken before your last day of employment will not be paid to you.

Transitional Assistance
The Archdiocese has contracts with an organization called Individual Development Center (IDC) for help with outplacement counseling.  This service helps people focus on their current skills, abilities and interests and helps connect or “transfer” them to other possible work environments or job opportunities.  They also assist in resume writing and interviewing skills.  You may want to offer similar assistance as part of the employee’s transition package.

Re-Training Assistance

If a new career path is the direction you plan to take, the parish will provide _____ toward your retraining needs if you wish to continue your education, go back to school, or take certification or vocational classes approved by the parish in advance.  Please contact _________________ if you would like to explore this opportunity.  

Benefits

Your medical insurance coverage continues until ____________.   If you plan to continue with self pay insurance, the parish will reimburse the equivalent of two months self pay premium, based on your current coverage.  You and your dependents are eligible to continue your medical insurance at your own expense.  Attached to this letter is a brochure entitled, “Benefits at Termination of Employment”.  This provides you with information you need to know regarding continuation, conversion and distribution rights when your employment with the Archdiocese of Seattle ends.

Recall Rights

If the position from which you were laid off reopens within 90 calendar days after your last day of work, you will have the right of first refusal.  This means that you would have a right to your former position, without re-applying.  ___________ will notify you that the position is open.  

Letters of Recommendation

I am prepared to provide a letter of recommendation to further assist you in obtaining new employment.  If you are interested in this, please advise me immediately.

Eligibility for Rehire

Because your termination is not performance-related, you are eligible for rehire in the future.  We make no promises, however, as to whether or when any new positions will be available.  Nor do we promise to contact you in the event a position opens.  If a position is advertised, however, we encourage you to apply.

Exit Interview

___________ will be contacting you to schedule an exit interview.
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